2020 P&C INSURANCE
RENEWAL DECLARATION

2020 P&C Insurance Declaration
P&C Name:
President:

Name:

Ph:

Email:
Treasurer:

Name:

Ph:

Email:

SECTION 1: PROPERTY
1.1 Please provide a breakdown of insured property:
Address:

Building
Canteen Equipment
Other*
Other*
Other*
Other*
TOTAL

0

*For example, Sports Equipment, Playground Equipment, Music Equipment, Shade Screen,
Uniform stock.

Please note: The standard Theft cover is $10,000. If you
require a higher sum insured please indicate:
1.2 Please provide a breakdown of any insured property at a second location:
For example: Preschool outside primary school boundaries.

Address:
Building
Other*
Other*
TOTAL

0
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SECTION 1: PROPERTY (Continued)
1.3

Does your location have an alarm?

Yes

No

Yes

No

If yes,
Is this alarm monitored?
1.4

What security do you have on your doors and windows?
(e.g. locks, deadlocks)
Security on doors
Security on windows

SECTION 2: LIABILITY
2.1 Please provide a breakdown of revenue*:
School Fete
Grants and Donations
Individual Fundraising Events
(e.g. Raffles)
Parent Contributions/Fees
Sale of Products
Canteen
Uniform Shop/Clothing Pool
Before and After School Program
Other**
Other**
TOTAL

0

* Please note we require the revenue figure which is total income before expenses, not profit.
** For example, Adult Learning Classes, Vacation Care Programs etc.
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SECTION 2: LIABILITY (Continued)
2.2 Does the P&C run an After Hours Care Program?

Yes

No

Yes

No

Does the Canteen comply with all ACT
Government regulations?

Yes

No

Does the P&C run a School Holiday program?

Yes

No

If yes,
How many staff does it employ?
Average Daily Student Numbers?
What specific activities are undertaken?

What background checks do you conduct on staff?

2.3

Does the P&C run a Canteen?
If yes,
How many staff does it employ?

2.4

If yes,
How many staff does it employ?
Average Daily Student Numbers?
What background checks do you conduct on staff?

Please provide examples of the off site activities provided (e.g. swimming, ice
skating, movies, zoo)
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SECTION 2: LIABILITY (Continued)
2.6

Does the P&C run any adult education programs?

Yes

No

If yes,
How many adults participate weekly?
What activities are undertaken?

2.7

Yes

No

Yes

No

It is understood that for the P&C to be covered in the event that
Yes
someone is injured on an amusement ride, mechanical ride, animal
ride, inflatable amusement or any similar type of amusement
operated by a third party, the P&C MUST obtain and keep a copy
of the third party’s Public Liability Certificate with the minimum
limit of indemnity of $5,000,000 any one occurrence.

No

Does the P&C hold individual fundraising events?
If yes,
Please provide examples of the kinds of events held.
(e.g. walkathon, school disco, raffles, auctions, fetes etc.)

2.8

If the P&C holds a fete/event, could there be more than 500
attendees?
If yes, please complete this declaration to ensure your fete/event is
covered: Community Underwriting Events Questionnaire.

2.9
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SECTION 3: GROUP PERSONAL ACCIDENT (VOLUNTEERS)
3.1

Does the P&C want to take out Personal Accident
cover for volunteers and students whilst in care?

Yes

No

If yes, please advise the total number of:
Children*

Volunteers

Adult Students

* Primary schools that take out this cover, must insure ALL students.
* High Schools that run discos or breakfast clubs are encouraged to take out cover.
The Policy provides the following benefits:
Death & Capital Benefits (Adult Volunteers)

$50,000

Death & Capital Benefits (Students)

$50,000

Loss of Income

100% up to $500 per week

Student’s Home Tutorial Costs

Up to $400 per week

Non Medicare Medical Expenses

$1,500

The Cost of this option is 0.75c per insured person with a minimum premium of $90 plus GST. The cover for
students applies in situations where the P&C has primary responsibility for those students.

SECTION 4: ACT WORKER’S COMPENSATION
4.1

Does the P&C employ any staff?

Yes

No

If yes, please provide a breakdown by category:
Category

Number of

Estimated Wages*

Staff

(for period 30 June 2020 to 30 June 2021)

Canteen
Before & After School Care
Other
Other
TOTAL
*For the estimated wages section, please indicate total estimated wages for the category, for example,
the total wages for all employees in the canteen.
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SECTION 5: MACHINERY BREAKDOWN
This section only applies only to P&Cs with canteens and/or buildings.

Please note:
The Machinery Breakdown policy covers breakdown of the machinery and associated
stock deterioration only (subject to policy limit). It does not cover wear and tear of the
unit or power outages of any kind.

5.1 Does the P&C want to take out Machinery Breakdown
cover for its Air Conditioning or Refrigeration equipment?

Yes

No

If yes, please provide breakdown:
Number of Air Conditioning Units
Number of Refrigeration Units

SECTION 6: DIRECTORS AND OFFICERS
6.1

Has any Committee member of the P&C been declared
bankrupt, entered into a deed of assignment or a scheme of
arrangement with creditors?

Yes

No

6.2

Do any circumstances exist that might give rise to a claim
against any of the P&C or its executive?

Yes

No

6.3

Do the P&C’s liabilities and financial obligations currently
amount to more than the sum of all its assets?

Yes

No

If you have answered yes to any of the questions in Section 6, please provide further detail
below.
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SECTION 7: DECLARATION
I am aware that the Council is Responsible for meeting the disclosure requirements in
accordance with the Duty of Disclosure notice. I have read and understood this notice.
I hereby declare and warrant that I have read and understood the Duty of Disclosure notice and
that the answers above are in every respect true and correct and that I have not withheld any
material information.
I am authorised to sign on behalf of the P&C Association.

Name:

Title:

Signature:

Date:

If you need to expand or clarify any answers provided in this Questionnaire please do so here:
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YOUR DUTY OF
DISCLOSURE
Before you enter into a contract of general

Your duty, however, does not require

insurance with an insurer you have a duty

disclosure of any matter:

under the Insurance Contracts Act 1984, to

•

that is common knowledge;

disclose to the insurer every matter that you

•

that diminishes the risk to be undertaken

know, or could reasonably be expected to
know, is relevant to the insurer's decision
whether to accept the risk of the insurance

by the insurer;
•

ordinary course of business, ought to

and, if so, on what terms.

know;
•

You have the same duty to disclose those

that your insurer knows or, in the

as to which, compliance with your duty is
waived by the insurer.

matters to the insurer before you renew,
extend, vary or reinstate a contract of general
insurance.

If you fail to comply with your duty of
disclosure, the insurer may be entitled to
reduce his liability under the contract in
respect of a claim or may cancel the contract.
If, however, your non-disclosure is fraudulent,
the insurer may also have the option of
voiding the contract.
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FINANCIAL SERVICES
GUIDE
At Civic Insurance Brokers, we aim to make
you feel totally at ease with the services we
offer. In doing so we are providing you with this
easy-to-understand Financial Services Guide.
It is esigned to answer your frequently asked
questions. If you’d like more information or
clarification, please don’t hesitate to contact us.
The Australian Securities and Investments
Commission (ASIC) requires us to provide
retail clients with a Financial Services Guide,
before we provide any advisory services.
Our Financial Services Guide is designed to
assist you in deciding whether or not to use
any of the services offered in the Guide. It
contains information about remuneration paid
to us in relation to the services offered and
what to do if you have a complaint about our
services.
If you are a retail client and you proceed to
deal with us, you will also be provided with
other documentation including Statements of
Advice, Product Disclosure Documents or other
regulated documents.
A Statement of Advice comprehensively details
important information about the
recommendations we are making to you in
relation to the provision of Financial Services.
Where we are recommending a particular
financial product, you may also receive a
Product Disclosure Statement. A Product
Disclosure Statement contains important
information about the financial products being
recommended.
Before you commit to accepting any
recommendations made to you, you should
have been provided with a Statement of Advice
and/or a Product Disclosure Statement. There
are some circumstances in which these

documents do not need to be provided.
If you have not been provided with these
documents, and think that they should have been
provided, please contact us on (02) 62626115
and we shall endeavour to provide them to you.

Clients placing domestic or personal lines
business who are not fully satisfied with our
services should contact our customer relations/
complaints officer, located in Canberra (02) 6262
6115. Civic Insurance Brokers also subscribes to
the Financial Ombudsman Service (FOS), a free
customer service and the General Insurance
Brokers Code of Practice. Further information is
available from this office.

Before you enter into a contract of general
insurance with an insurer, the Insurance
Contracts Act 1984 stipulates that the insurer
must advise you of any provisions in your policy
affecting the preservation of their rights of
subrogation.
As your insurer has given us such advice, your
policy of insurance provides that you will not be
able to recover under it if you enter into or have
entered into any agreement which excludes or
limits your rights of recovery from other parties.
Therefore, you must not have agreed to and
must not agree to give away any of your rights
which may affect your insurer's right to recover
under subrogation from other parties.
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